Guidelines for applicants
2010

Erasmus Mundus JOSYLEEN

Coordinated by Lund University

Funded* by the European Commission
*depending on the decision of the European Commission expected in July 2010

Updated 17 May 2010

European Commission

UND ERASMUS
UNIVERSITY MUNDUS




Table of contents

1. INTRODUCTION 3
2. THE SCHOLARSHIP 3
2.1 The JOSYLEEN objectives 3
2.2 Target groups 4
2.3 Mobility types / Academic level 4
2.4 Academic fields 6
2.5 Rates and conditions 6
2.6 Partner Universities and Associate organisations 7
2.7 Number of scholarships 8
3 APPLICATION 10
3.1 The application process step-by-step 10
3.2 Documents to upload 12
3.3 The selection process 14
3.4 If you are nominated 14
4. CONTACT AND ASSISTANCE 15

This guide contains most of the information available on the website.
For updated information and to apply, please visit

www.josyleen.eu




1. Introduction

EMP JOSYLEEN (Erasmus Mundus Partnership JOrdan SYria LEbanon Europe Network) is
an institution-based scholarship programme organized by 20 prestigious universities in
Europe, Jordan, Syria and Lebanon.

The JOSYLEEN scholarships are awarded to students on undergraduate, masters, doctoral
and post-doctoral level and to university staff in academic or administrative positions.
Scholarships can be used for studies/research/teaching in Europe (for persons from
Jordan, Syria, Lebanon) or in Jordan, Syria or Lebanon (persons from Europe). The project
is funded by the European Commission programme Erasmus Mundus Action 2 —
Partnerships. Erasmus Mundus Action 2 is a continuation of the previous EU programme
External Cooperation Window.

Before you apply, carefully study this guide to identify

1. Which Target Group you are eligible to apply to (section 2.2)

2. Which Mobility type you are eligible to apply to (section 2.3)

3. Your desired Academic field for study of academic activity during the mobility

4. For your desired Destination of the mobility, consult the webpage.

and to find out more about the scholarships available and their conditions.

Please note that the continued project and the distribution of the new scholarships in 2010
depend on the European Commission's decision which is expected late July 2010.

The upcoming online application will be open 15 May to 15 September 2010.

2. The scholarship

2.1 JOSYLEEN objectives: Linking Higher Education and research
institutions in Jordan, Syria, Lebanon and Europe

The JOSYLEEN project aims to enhance understanding and international cooperation
capacity in the field of science, education and culture between Europe and Jordan, Syria and
Lebanon. Through a comprehensive scholarship scheme students and university staff from
Jordan, Syria and Lebanon have the opportunity to study/do research/teach in Europe and
vice versa. Since the project started in 2007, around 110 scholarships have been distributed
annually. The number of scholarships to be distributed in 2010 is 147.

The JOSYLEEN works intensely with issues of academic recognition and transparency and
compatibility in between higher education systems.




2.2 Target groups
The JOSYLEEN scholarships are aimed at three so-called Target groups:

Target Group 1

Nationals of Jordan, Syria, Lebanon or the EU who are registered as students or employed
as staff in one of the JOSYLEEN partner universities. Students must have been registered
during the Spring semester 2010 to be eligible. Staff applicants must be employed at their
home university by the time of the mobility.

Open for Mobility types: Undergraduates, Masters, Doctorate, Post-doctorate, Staff

Target Group 2

Nationals of Jordan, Syria or Lebanon who

1) are currently registered in any higher education institution of these countries that is not
included in the JOSYLEEN partnership,

or

2) who hold a university degree or equivalent from any higher education institution in
Jordan, Syria, or Lebanon. This includes persons working in public administration, public and
private enterprises who hold a degree for any university in Jordan, Syria or Lebanon.

Open for Mobility types: Masters, Doctorate, Post-doctorate

Target Group 3

Nationals of Jordan, Syria or Lebanon who are in particularly vulnerable situations, for social
or political reasons. For example:

- having a refugee status or asylum beneficiaries (international or according to the national
legislation of one of the European recipient countries)

- it can be proved that they have been the object of unjustified expulsion from university

on racial, ethnic, religious, political, gender or sexual inclination

- they belong to an indigenous population targeted by a specific national policy or IDPs
(Internally Displaced Persons).

- Suffer from a disability constraining your academic activity

All candidates who claim Target group 3 status must present documents supporting their
eligibility to this group.
Open for Mobility types: Undergraduates, Masters, Doctorate, Post-doctorate

2.3 Mobility types / Academic level

Before you apply, identify which Mobility type you will carry out the mobility under from the
list below, and see if you are eligible for a scholarship under that mobility type. In addition
to the criteria listed below, all universities apply their own rules for admission to
programmes and activities.

Mobility 1 - Undergraduate level

Target group 1 and 3.

To be eligible for an undergraduate scholarship you must have completed at least two years
of university studies. Exceptions from this may be applied for Target Group 3 students.




Please also check the admission requirements for the course/programme you are applying
for.

Mobility 2 - Master's level

All target groups.

To be eligible for a scholarship at master's level you must have finished a Bachelor's degree
(BA) or have other equivalent background. If you have not yet obtained your BA degree you
may still be eligible, but you must submit a document showing the expected date for your
BA-degree to be issued. The original of the Diploma shall be displayed to your host
university upon admission. Please study each Partner University's website concerning the
Master's programmes special requirements.

Mobility 3 - PhD level

All target groups.

To be eligible for a scholarship for PhD studies you must have finished your Bachelor's
degree (BA) or Master's degree (MA) and fulfill the requirements for the programme you
apply for. You may also have started a PhD programme at your home university, and only
apply for a shorter period abroad. Some Partner Universities have special programmes and
courses for PhD students that you need to register for.

Mobility 4 - Post-Doctoral level

All target groups.

To be eligible for a post-doctorate scholarship you must hold a PhD. Some universities apply
rules that the PhD should not be achieved longer than 2 or 5 years ago, please check the
requirements at the host university. For European applicants, the 2-year limit holds for all.
European post-docs must have the support of one of the European partner universities to
carry out a post-doctorate mobility.

Mobility 5 - Academic and Administrative Staff

Target group 1 only.

To be eligible for an academic staff scholarship you must hold a PhD and work at one of the
Partner Universities. You should be fully integrated into the department or faculty of the
host institution(s) during the mobility. For your application to be correctly assessed, you
shall provide a preliminary work plan and also the name the department you wish to visit
including the name of a contact person there. Please contact the Partner University if you
need assistance to find an appropriate group/department.

To be eligible for an administrative staff scholarship you must hold an administrative
position at your home university. The mobility shall be used for administrative
developments in the line of the programme objectives.

The objectives of academic and administrative staff mobility are:

e to provi de unirwretiessor professiendl and persondlidévdiopntemt,p o
through the possibility of doing practical training, research or teaching assignments in a

partner institution

e to encourage universities to broaden and
offer




e to allow students to benefit from the kn
universities in participating in the partnership

e to consolidate |inks between institution
e t o promote exchangeeoroptdagegkapnethdds se and exp
e to strengthen the capacity for internat:.

e t o pr agnarecagnitioncohstyidies between institutions through ECTS (European
credit transfer system) or other compatible systems.

Note that there are no pre-defined offers for administrative staff in the application
database. You need to contact your desired host university to specify your interests, and
they will include an entry for it.

2.4. Academic fields

The JOSYLEEN partner universities are comprehensive universities or specialized technical
institutions, and the partnership aims to cover all thematic fields.

Lists of available courses, programmes and activities will be posted on the web site during
the online application period.

Trainee periods

Studying abroad may include a trainee period, provided that it is preceded by a minimum

study period of three months. The trainee period should be recognized as an integral part of

the student’s programme and be permitted b

2.5. Rates and conditions

The JOSYLEEN scholarship covers

1.Onereturnticket' as the crow flies’
2. A monthly subsistence allowance (rates below)

3. Full insurance coverage - health, travel, accident.

4. Tuition fees, if applied at the host university

The table below shows the minimum and maximum number of months covered by
scholarship, and the rates for subsistence allowances.

Undergrad | Master PHD Post-Doc Staff
Duration Jo/Sy/Le 5-9 5-22 6-34 6-10 1-3
Duration Europeans 5-9 5-9 6-10 6-10 1-3
Monthly rates 1000€ |[1000€/1500€ |1800€ |[2500¢%




2.6 Partner Universities and Associate Organisations

The scholarship can be granted for studies/research/teaching or other
academic/administrative activities at any of the partner universities. Note that the
scholarship does NOT cover activities at other universities than those in the list below. It
also does NOT cover internal mobility between institutions within Jordan/Syria/Lebanon or
within the European countries, only between Jordan/Syria/Lebanon and the EU.

More details and links to the JOSYLEEN partners are available on the website.

EU Partners

Lund University, Sweden (Coordinating university)
University of Granada, Spain

University of Lille, France

University of Bologna, Italy

Vilnius University, Lithuania

Université Montpellier 2 Sciences et Techniques, France
KTH Royal Institute of Technology, Sweden

Leiden University, The Netherlands

Masaryk University, Czech Republic

University of Warsaw, Poland

Georg-August University Goettingen, Germany

Partners in Jordan, Syria and Lebanon

University of Jordan, Jordan

Jordan University of Science and Technology, Jordan
Princess Sumaya University for Technology, Jordan
Tafila Technical University, Jordan

Hashemite University, Jordan

University of Aleppo, Syria

University of Damascus, Syria

Lebanese University, Lebanon

American University of Beirut, Lebanon

Associate organisations in Jordan, Syria and Lebanon

The following organisations are associated to the JOSYLEEN project and contribute to its
higher objectives:

The National Centre for Human Rights, Jordan

Syrian Computer Society (SCS), Syria

Lebanese Chamber of Commerce of Industry & Agriculture, Lebanon

Lebanese Industrial Research Achievements, Lebanon




2.7 Number of scholarships available

The scholarships are divided on Target groups and Mobility types according to the
tables below. Note that it is your nationality (Passport/ID) that determines
which of the four budget groups (LEBANON/SYRIA/JORDAN/EU) you belong to,
not the country where you are residing.

Categories marked with an asterisk (*): Scholarships also may be distributed to
well-qualified candidates from categories marked with an asterisk (*) in the tables
below, depending on the applications received.

Applicants from LEBANON

Mobility type Target Group 1 Target Group 2 Target Group 3
Persons Months Persons Months Persons Months
Undergraduates 7 5 2 5
4 9 1 9
Masters 2 5 1 6 *
2 9 1 22 2 22
2 22 * R
Doctorates 4 6 1 6 *
3 34 * &
Post-Doctorates 2 6 * *
Academic staff 4 2
Total LEBANON 30 3 5
Applicants from SYRIA
Mobility type Target Group 1 Target Group 2 Target Group 3
Persons Months Persons Persons Months
Undergrad. 5 5 1 9
Masters 3 6 2 6 1 9
4 22 3 22 1 22
Doctorates 2 6 2 34 *
2 34 * v
Post-Docs 1 6 * v
Academic staff 4 1
Total SYRIA 21 7 3




Applicants from JORDAN

Mobility type Target Group 1 Target Group 2 Target Group 3
Persons Months Persons Persons Months
Undergrad. 5 5 1 5
8 9 1 6
1 9
Masters 3 5 1 22 1 22
1 12 * *
4 22 * *
Doctorates 2 6 1 34 *
4 34 * *
Post-Docs 6 6 1 6 *
Academic staff 9 2
Total JORDAN 42 3 4
Applicants from EUROPE
Mobility type Target Group 1 Target Group 2 Target Group 3
Persons Months Persons Persons Months
Undergraduates 7 5
6 9
Masters 2 6
4 9
Doctorates 2 6
1 9
Post-Doctorates 2 6
Teaching staff 3 1
2 2
Total EUROPE 29




3. Application

3.1 The application process step-by-step

Note that it is only allowed to file ONE APPLICATION PER PERSON. Persons who register multiple
applications will be omitted from the Selection.

You apply for the JOSYLEEN scholarship through an online application system. Note that it is
only allowed to file ONE APPLICATION PER PERSON. Persons who register multiple
applications will be omitted from the Selection.

1. Read all info on the webpage. Identify which mobility type and target group you belong
to.

2. Browse the web to decide which university and programme/course/activity you want
to apply to. For detailed information on the requirements for studies at the selected
university please visit their website. If necessary, use the links to contact your selected
universities directly for more information about their study offers and research
opportunities. Make sure that you have read and understood the application and admission
conditions before you make your decision. If you do not find the academic offer you are
interested in, please contact the host university contact person.

3. Prepare the relevant documentation. See the list of required documents for your
mobility type. Uploaded documents must have a file size of 3 MB or smaller. Only PDF, JPG
and PNG files are allowed to upload. No Word documents may be uploaded. Make sure you
upload only black/white documents.

4. Prepare your motivation statement, a short explanation of maximum 1 A4 (2500
characters) of you motivation for applying to the JOSYLEEN, what you hope to learn from
the mobility period, and other things you think will benefit your application. We advice to
prepare this before you start the application, and then cut-and-paste it into the entry in the
online-application form.

5. Before you start with the registration, be aware of the following technical requirements:
- The application form has been tested on the following browsers: Internet Explorer version
5, 6, 7 and 8, Firefox 3 and Opera 9. You may encounter problems in other browsers. The
browser must allow Java Script and cookies.

- It is not possible to save data halfway through the application form. Once started, the form
must be completed. It is advisable to read all the instructions beforehand and check that the
Internet connection is stable.

6. Register an account on the application website. After you have registered your name
and e-mail address you will receive a user-ID and password by email to access the
application database.

7. Start your application process:
- enter all required personal data

10



http://www.josyleen.eu/scholarship_info/mobility_types_academic_level
http://www.josyleen.eu/scholarship_info/target_groups
http://www.josyleen.eu/application/documents_to_upload

- specify for mobility i.e. choose target group and mobility group
- find the fields of study of your interest and click on it. A list of academic courses, time
period and positions available at all the partner universities will appear.

8. Upload relevant documents.

9. Close the application. Once you have closed your application it is not possible to change
it. Only closed applications will be considered in the selection.

10. Make sure that you get a confirmation email to the address you have registered. Save
this email, it is the receipt that you have sent your application. If you do not get a
confirmation email, or encounter other problems during application contact
info@josyleen.eu.

Important!

e Each person is only allowed to file ONE
applications will be omitted from the Selection.

e | f you don't have a valid passport, plea
card.

* You may apply for three different univer
e You can apply to maximum three courses/p
e Hard copy originals of the application n
asked for.

e Note that some unriThe yowsirmptove@osrchanteetobheer y pop
nominated for a scholarship if your second and third choice is to another partner university.

e Successful candidates wil/l be ask to pre

language proficiency proof etc. to the host university upon admission.

For questions about the online-application, email info@josyleen.eu. Please read all
information available on the website before sending us your e-mail. Thank you.

11
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3.2 Documents to upload

Make sure to scan documents with sufficient resolution so that they are readable. Check
which documents are requested for your mobility type in the list below. If you cannot
provide all the documents before the end of the application period (for example for studies
which you have not yet completed), please consult the webpage on how to proceed.

Definitions:

Passport: Copy of your passport. If you do not have a valid passport, please submit a copy of
a birth certificate or other ID.

Proof of registration: Official, stamped and signed document proving your current
registration at your home university

Course record: The official, stamped and signed document showing the courses and results
(grades) of your previous studies

Resume/CV: Your current resume/Curriculum Vitae. Please use the Europass template,
which can be downloaded from the website.

Target group 3 proof: Supporting document motivating your Target Group 3 status.
Examples: UNWRA document proving refugee status, health certificate proving disability, or
other relevant documents.

Official Transcript of Diploma or Degree: Certified proof of graduation from university
(Diploma). If no diploma has been issued, please submit a certified document showing your
eligibility for the activity applied for.

Official Language Test: An official language test (TOEFL or similar), please check the
requirements of the host university. Note that some universities have very strict policies
concerning this.

Description of research interests: Document showing 1) General description of research
interests 2) intentions for the mobility period and how it fits into your career plan 3) which
department(s)/research group(s) you are interested in at the host university.

Plan of work: Document showing 1) preliminary work plan and intentions for the mobility
period 2) Name of the department(s)/research group(s) you intend to visit, and the name of
a contact person there. 3) Preliminary time for visit.

Mobility 1. Undergraduates

Mandatory:

1. Passport

2. Proof of registration at your home university

3. Course record

4. Europass CV

5. Target group 3 only: proof of Target group 3 status

Optional:

6. Official transcripts of earlier diplomas or degrees (only if you have previously completed a
university degree)

7. Official Language Test

12




Mobility 2. Master's students

Mandatory:

1. Passport

2. Proof of registration (this is optional for TG2 and TG3)
3. Official transcripts of diploma or degree

4. Course record

5. Europass CV

6. Target group 3 only: proof of Target group 3 status.
Optional:

7. Official Language Test

Mobility 3. PhD students

Mandatory:

1. Passport

2. Proof of registration (this is optional for TG2 and TG3)
3. Official transcripts of diploma or degree

4. Description of research interests

5. Course record

6. Europass CV

7. Target group 3 only: proof of Target group 3 status

Optional:
8.0fficial Language Test

Mobility 4. Post-Docs

Mandatory:

1. Passport

2. Proof of registration (optional for TG2 and TG3)

3. Official transcripts of diploma or degree

4. Description of research interests and aims with the mobility
5. Course record

6. Europass CV

7. Target group 3 only: proof of Target group 3 status

Optional:
8. Official Language Test

Mobility 5. Academic and Administrative Staff

Mandatory:

1. Passport

2. Proof of affiliation to your home institution
3.¢v

4. Work plan for the mobility, including the name of a contact person at the host institution

Optional:

5. Official transcripts of diploma or degree of previous education

6. Course record of previos education

13




3.3 The selection process

As soon as the application close 15 September 2010, the selection process will start and takes place
as follows:

1) For Target Group 1, the home institutions validate that the candidates applying are indeed
registered at the home institution indicated in the application.

2) The partner universities assess their own incoming applications according to pre-defined criteria.
The criteria are based on i) academic relevance/eligibility, ii) academic quality/grades, iii) relevant
language proficiency, and (only for the higher mobility levels) iv) matching to appropriate
research groups and v) already established contacts.

4) Based on assessments made by the partner universities, the JOSYLEEN Steering
Committee takes the decision on which candidates are to be selected. The selection seeks
find overall balance among sending and receiving institutions, gender, subjects, etc. During
the Selection meeting, the Steering committee also identifies top reserves.

6) All candidates are informed about the result of their application via email from the
Coordinating office. Foreseen time for notification: November/December 2010.

Note that you may be contacted by the universities you have applied for before you get the
results of your scholarship application. Such contact may take place if you need to submit
additional documents of for matters of local admission, and does not automatically mean
that you have been selected for a scholarship. Only an official email from the Coordinating
office should be considered the definite result of your application concerning the

scholarship.
7) If you are nominated, you will be contacted by your host university who follow up on the
practical arrangements of the mobility. Th

admission and exam procedures.

8) Reserves: vacant spots resulting from drop-outs etc are filled by applicants from the
reserve list according to criteria applied (target group, nationality, sending and receiving
institutions, gender etc).

3.4 If you are nominated

You will be informed about the result of your application in November/December 2010. All
notifications are sent by email to the email address registered in your application. You will
have 7 days to respond on whether you accept the offer or not.

The European university (your home or your host university) will help you to arrange with a
pre-paid ticket from your home university. They will also inform you about the scholarship
transfers etc. The host university will assist with visa issues, admission and housing etc. The
mobility can start as soon as all practical issues have been arranged, and the dates will be
decided together with your host university.

If you are nominated to less than the maximum duration you may apply for an extension of
the scholarship once you have started the mobility.

NOTE: All students have to start mobility before 31 Dec 2011. Staff mobility can start
later but all mobility must be completed before July 2014.
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4 Contact and assistance

All information related to this project can be found on: www.josyleen.eu

Lund University is the coordinating university. Contact information to the Coordinating
Office:

International Relations Office
Erasmus Mundus JOSYLEEN
Box 117

$-221 00 Lund

Sweden

Visiting address:

Gamla kirurgen

Sandgatan 3

Lund, Sweden

E-mail: info@josyleen.eu

Each Partner University has a contact person who has the responsibility of assisting and

advising the potential applicants of the institutions. You can find the information on our
website; www.josyleen.eu, click on contacts.

Welcome to apply!

www.josyleen.eu
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